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Leicestershire County Council (LCC) 
Community Speed Watch (CSW)  

Role Descriptions 
 

Team: Safe & Sustainable Travel Team (S&STT), E&T Department, Leicestershire County Council 
 

 

Role: Parish Council 
 
 

How to start a scheme  
 

1. Obtain a minimum of 200 signatures or 20% of the village/location population (whichever is the 
lower) to support the scheme (if not already in place from a previous year). 

2. Appoint a scheme co-ordinator (also nominate a deputy). 
3. Engage a minimum of twelve people to take part as community speed watch volunteers. 
4. Provide a suitable venue for induction and training to take place. 
5. Once all of the above is in place complete the online request to register interest in running a CSW 

scheme http://www.communityspeedwatch.org.uk/get-involved/ - your request will be 
considered against LCC CSW Criteria. 
 

Before Scheme 
 

1. Identify locations of concern/sites (maximum of 4); these will be subject to safety approval - risk 
assessment of location by LCC Officer and your appointed volunteer CSW co-ordinator. 

2. Sign an agreement to accept our CSW Policy.  
3. Complete the Parish Council check list (sent to you by email) to register the names and contact 

details (email address/telephone number) of your co-ordinator and volunteers.  They will be 
required to sign an agreement to volunteer for LCC.  

4. Provide a venue for training (full address and postcode). 
 

During Scheme 
To provide Parish Council/Action Group support to your nominated CSW co-ordinator and volunteers to 
ensure that: 

1. Volunteer work is carried out to LCC expected standard including health and safety requirements, 
managing personal data and accuracy in capturing vehicle details. 

2. All volunteers honour their commitment to the two week timetable of speed survey sessions. 
3. Daily collection and input of data onto an excel spreadsheet and email attachment to 

Leicestershire Police at the end of each day RPU.TM@leicestershire.pnn.police.uk  
 
End of scheme 
 

1. Liaise with your scheme co-ordinator to ensure all CSW equipment and pack documentation is 
collected  from your volunteers;  kit and pack contents are checked; arrangements have been 
made to return/collect by no later than three working days after the end of your scheme 
(Wednesday of the following week) speedwatch@leics.gov.uk 

http://www.communityspeedwatch.org.uk/get-involved/
mailto:RPU.TM@leicestershire.pnn.police.uk
mailto:speedwatch@leics.gov.uk
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Role: Volunteer CSW Co-ordinator 
 

 

Before scheme 
 

1. Sign a volunteer agreement with LCC and register your contact details (and your volunteers) with 
the S&STT at speedwatch@leics.gov.uk   

2. Attend a meeting with an LCC Officer to carry out a site visit and risk assessment of all locations.  
3. Ensure the Parish have provided a suitable training venue and all volunteers attend. 
4. Attend induction and training in order to take part. 
5. Co-ordinate a two week timetable of surveys and send this by email to speedwatch@leics.gov.uk 

and copy in RPU.TM@leicestershire.pnn.police.uk ahead of the training event. 
 
During scheme 

1. Support volunteers to ensure work is carried out to expected LCC standard including health and 
safety requirements, processing of personal data and accuracy in capturing vehicle details. 

2. Action and report any health & safety concerns or incident immediately (0116 305 7233 / 
speedwatch@leics.gov.uk  

3. Manage and commit to allocated sessions for the duration of the scheme. 
4. Daily collection and input of data onto an excel spreadsheet and email attachment to 

Leicestershire Police at the end of each day. RPU.TM@leicestershire.pnn.police.uk   
 
End of scheme 
 

1. Ensure all personal data (log sheets), paperwork and CSW equipment is collected from your 
volunteers, equipment is checked and paperwork returned to the CSW pack.  Contact must be 
made with your LCC Officer by no later than the third working day of the following week 
(Wednesday) to make arrangements to collect/return the equipment and pack.  You may be 
required to leave the equipment with your Parish Clerk should a suitable handover location not be 
identified.  

 
 

Role: CSW Volunteer 
 

 

Activities 
 
Before scheme 
 

1. Sign a volunteer agreement with LCC and register contact details with the S&STT. 
2. Attend induction and training in order to take part. 
3. Commit to cover allocated sessions on a rota basis for the duration of the scheme (a two week 

timetable of surveys (twice daily monitoring) on a minimum of ten separate days). 
 

During scheme 

mailto:speedwatch@leics.gov.uk
mailto:speedwatch@leics.gov.uk
mailto:RPU.TM@leicestershire.pnn.police.uk
mailto:speedwatch@leics.gov.uk
mailto:RPU.TM@leicestershire.pnn.police.uk
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1. When engaged in CSW activities ensure all work is carried out to expected LCC standard including 

health and safety requirements, processing of personal data and accuracy in capturing vehicle 
details. 

2. Report any health & safety concerns or incident immediately to your scheme co-ordinator and the 
Safe & Sustainable Travel Team 0116 305 7233 / speedwatch@leics.gov.uk in case of an 
emergency dial 999.  

3. Actively commit to allocated speed survey sessions for the duration of the scheme. 
4. At the end of each session/day all data is handed to the CSW Co-ordinator; it is a requirement that 

the data is transferred to an excel spreadsheet and emailed to Leicestershire Police at the end of 
day.  

 
End of scheme 
 

1. All personal data (log sheets), paperwork and CSW equipment must be handed back to your 
scheme co-ordinator by no later than the final day of your scheme (Friday). 
 

 

mailto:speedwatch@leics.gov.uk

